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*** CHANGES FOR 2018 ***

THE GAMES WILL BE HELD AT SCONE PALACE, PERTH PH2 6BD.
Please read carefully before completing your application!

IF YOU WISH TO APPLY FOR SPACE TO SELL FOOD AND/OR DRINKS OR FOR RIDES OR AMUSEMENTS, PLEASE DO NOT USE THIS FORM – CONTACT THE TREASURER IN THE FIRST INSTANCE – treasurer@perthhighlandgames.co.uk
1. The Committee will try not to accept more than three of any type of stand selling the same products; an exception being, for example, jewellery stands where the products may be vastly varied. 

2. Only three registered charity stands will be accepted at a lower rate – anyone wishing to apply for a charity stand should contact the treasurer before submitting any paperwork or fee. 
3. Each trader must provide, at the time of application, details of their own insurance cover and a completed risk assessment form. A blank risk assessment form, along with a sample completed form, is included below for your use. If you already have your own risk assessment form that's fine, as long as it is properly completed and signed and dated (as at this year). If your insurance is due to be renewed between now and August 2018, please send a copy of your current insurance with your application and then a copy of your updated policy before the Games. 
4. Your application form, completed risk assessment form, copy of insurance and payment must be submitted at the same time! Cheques should be made payable to Perth Highland Games and posted, with the completed application form, risk assessment form and copy of insurance to 
Geoff Walker, 2 Heughfield Place, Bridge of Earn, Perth PH2 9DT or emailed to  treasurer@perthhighlandgames.co.uk and can be paid by bank transfer to Perth Highland Games Sort code: 83 47 00  Account no: 10547616.
APPLICATIONS CLOSE ON 15th JULY OR EARLIER IF MAXIMUM NUMBER OF APPLICATIONS RECEIVED AND ACCEPTED.

5. A standard 15ft x 15ft pitch will cost £80 BUT if paperwork and fee are submitted by 30 April 2018, this will be reduced to £75. 

6. Pitches will be pre-allocated and marked out in advance. The Committee will try to separate stands selling similar items where possible. It is important that you apply for the correct size of pitch required as this cannot be changed on Games day. Any particular request regarding the siting of your pitch will be considered but cannot be guaranteed. Your pass will show your pitch number and a map will be supplied showing all the numbered pitches.
7. Your pass will be sent on receipt of all paperwork and fee, after the allocation of stands by the Committee, towards the end of July. A pass to admit one vehicle and up to 2 persons will also be supplied. If a pass is required for a second vehicle e.g. to offload stock, this must be requested at the time of application. This second vehicle must be removed off the Games field by 9.00a.m on Sunday. One vehicle only may be kept behind your stand but must fit within the width of your pitch. 
8. The Committee has introduced, for the sake of clarity, a cancellations policy as detailed below:

CANCELLATIONS POLICY

8.1.
If Perth Highland Games is cancelled by the PHG Committee on Games day, for whatever reason, no refund will be payable.

8.2.
If Perth Highland Games is cancelled by the PHG Committee in advance of Games day, for example due to inclement weather, a full refund of the fee paid by the applicant, less an administration charge of £5, will be given. 

8.3.
If an applicant wishes to cancel their booking, the cancellation must be notified in writing and sent to the Treasurer, Geoff Walker, (by post or e-mail) in order for a refund to be given. 

The following scales will then apply: 

Cancellation received by the Treasurer in writing by 15th June 2018 – full refund of fee paid less £5 administration charge.

Cancellation received by the Treasurer in writing between 16th June and 22nd July 2018 – 50% of the fee paid will be refunded.

Cancellation received by the Treasurer after 22nd July – no refund will be given. 

9. Traders are permitted entry into the park on Saturday 11th August 2018, from 6.00pm onwards, but must be set up at their designated position no later than 9.00am on Sunday 12th August.

10. No trader is permitted to set up their stand anywhere other than in the official space allocated by the Committee.

11.
There will be a designated front line which must not be breached by any part of a stand or display of goods. Stands must remain within the space paid for and marked out.

12.
Only goods indicated on the application form may be sold – PLEASE NOTE: no bottle stalls are permitted. 
13. Any person carrying on a business as a dealer in antiques or second hand goods requires a second hand dealer’s licence.

14. ALL TRADE STAND HOLDERS MUST HAVE A FIRE EXTINGUISHER ON THEIR STAND. 

15. Each trader is responsible for the disposal of refuse from their stand to the skips or litter bins provided. Failure to do this may jeopardise future applications for stand space.

16. All tents, gazebos, awnings etc. to be used must be fire-retardant. 


SCONE PALACE, PERTH, PH2 6BD  SUNDAY 12th AUGUST 2018
Trade Stand Application Form

	DESCRIPTION OF GOODS TO BE SOLD

	

	NAME

	

	ADDRESS & POSTCODE

	

	EMAIL ADDRESS

	

	TELEPHONE NUMBER

	

	MOBILE NUMBER

	

	SPECIAL REQUESTS

	


	AREA
	COST

	15 X 15 FT
	£80.00

	15 x 15 FT

(Registered charities only)
	£40

	Over 15ft frontage
	£6 per extra foot 

	Footage required

Fee applicable
	 FT

£


Please complete space required in box. Fee for 15ft x 15ft is £75 if paid before 30 April 2018.

	IF USING A LORRY/LARGE VEHICLE, PLEASE GIVE WEIGHT OF VEHICLE - 


I HAVE READ AND FULLY UNDERSTAND THE ABOVE TERMS AND ACCEPT THESE AS CONDITIONS OF ENTRY 
SIGNATURE………………………………………………………………………………………………….

Please return completed risk assessment form, copy of insurance document and fee with completed application form to: Geoff Walker, 2 Heughfield Place, Bridge of Earn, Perth PH2 9DT                                     or email to treasurer@perthhighlandgames.co.uk 
Cheques must be made payable to Perth Highland Games or
payment can be made by bank transfer - Sort code: 83 47 00  Account: 10547616.
Official Use Only
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TRADE STAND RISK ASSESSMENT FORM 2018
	ACTIVITY
	HAZARD
	LEVEL OF RISK
	THOSE AT RISK
	CONTROL MEASURES
	ACTION LIST

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PERTH HIGHLAND GAMES

SAMPLE TRADE STAND RISK ASSESSMENT FORM

	ACTIVITY
	HAZARD
	LEVEL OF RISK
	THOSE AT RISK
	CONTROL MEASURES
	ACTION LIST

	Driving onto showground


	Moving vehicles
	Low
	Stallholders, Games officials, members of the public
	Enter and set up before event opens to the public. Drive slowly
	

	Setting up stand


	Risk of trips or falls when erecting marquee/stand.

Falling objects.
	Medium
	Stallholders, members of public
	Set up to be complete before public enter. 

Keep area tidy

Check ropes of marquee
	

	Operation of display


	Trips or falls. 

Falling objects
	Medium
	Stallholders, members of public
	Keep area tidy.

No high level displays
	

	Breakdown of stand


	Trips or falls. 

Falling objects
	Medium
	Stallholders, members of public
	Remove all refuse

Keep area tidy
	

	Fire Assessment Hazard


	N/A
	
	
	No power sources

Refuse removed regularly

Fire extinguisher on stand
	

	Hazardous substances e.g. LPG gas


	N/A
	
	
	None on stand
	



INFORMATION FOR PERTH HIGHLAND GAMES TRADE STAND APPLICATIONS 2018
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TRADE STAND HOLDER NAME: DATE FORM COMPLETED: 





TRADE STAND HOLDER SIGNATURE





TRADE STAND HOLDER NAME: A. N. Other DATE FORM COMPLETED: 13 June 2018





TRADE STAND HOLDER SIGNATURE A. N. Other











